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Fearless Family of Churches

Cultivate | Ridge Point | Third Coast

Following Jesus and Fearlessly Making Him Known

Position Description
Title:  Communications Coordinator 
Salary Level:  VI (part-time, non-exempt)
Leadership Development: Team Leader
Reports to:  The Communications Coordinator will report to the Communications Pastor
Function:  The Communications Coordinator will assist the Communications Pastor in advancing the marketing and communication efforts of the Fearless Churches through online platforms and functions as well as provide administrative support for Communications Pastor.
Hours:  Part Time, Non-Exempt 32 hours/week, will include some weekend and/or possible evening hours
Responsibilities:
· Assist with writing and sending communication emails through Mailchimp
· Assist in maintaining current information on social media platforms
· Ensure alignment of Fearless Network language, standards, look and voice in all social media content

· Help coordinate and communicate with volunteer teams to help with communication department tasks with social media
· Social Media – Create events for all network and RP events

· Create and maintain best practices for social media
· Help train teams from all churches on digital best practices
· Research and stay on cutting edge of social media platforms

· Collect analytics from social media platforms and adjust practices as necessary

· Support the Communications Pastor and Coordinate with Design Artists for Fearless Churches for all graphic needs
· Collect updates for program from network

· Edit/update program for network 
· Print programs for all churches

· Help with various administrative tasks as needed

· Will be expected to be at one of the Fearless Churches on Sundays 

· Will help our Fearless Churches from time to time providing photographical support for significant events as discussed with Communications Pastor.

 Staff Values:
· Christ In You, Then Through You: Be transformed by who you are in Christ in a way that moves you to transform and bring health to your relationships and environments
· Stronger Together: Become stronger together by forming authentic relationships founded on trust.
· Live The Vision: To embody the Fearless DNA in a way that fosters a culture of Kingdom minded disciple makers
· Pray Like It Depends on God: Constantly engage in effective prayer for the health and direction of the ministry and the advancement of the Kingdom.
· Work Like It Depends on Us: Work in such a way that God would claim it as His own.
· Pursue Innovation and Embrace Change: Thinking through new ideas and risking failure so that we are continually improving.  
Experience:
· Preferred two years’ experience in church ministry

· Preferred two years’ experience in communication development, design, and/or disbursement

· Preferred two years of proven ability to develop, lead, and motivate volunteer teams

· Member or willing to become a member of a Fearless Church within 6 months of employment
Having reviewed this position description, I agree that it accurately reflects my new responsibilities and understand my next performance review will be based on the above criteria.
Signature________________________________    Date _________________________
Revised 2017.10

